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HOJOKEHUE O IKOJIbHOH BUBTHOTEKE

1. Obmue noroxeHns

Hacroamee [lonoxenne o GubanoTexe pa3paboTano B COOTBETCTRHH ¢ DelepaiibabiM 3aKoHOM No
273-®3 or 29.12.2012 «O6 obpazosanun 8 Poceuiickoi @eaepaimny ¢ w3MeHeHHAME Ha 29 aexalps
2022 rona u ®enepanbibiv 3akosom or 29.12.94 Ne 78-03 «O GubimoreunoM aenen(B pegaxuus ot 11
utons 2021 roaa).c yucrom Qeaepanzuoro 3akona ot 23 mioag 2002 . Ne 114-03 «O nporasoneiicrsun
IKCTPEMHCTCKON  eATETLHOCTHYC  MaMeHeHusMM Ha 28 nexalbps 2022 roma, VYerasa MKOVY
«Kpacsocensuesexan CII» B OpyrHX HOPMATHBHEIX NpaBoBnX axtopn Poccmifckoff degepanmn,
PerNaMeHTHPYIOMHX 1eATeILHOCTE 00meo0paioBaTeTbHEIX OPraHH3aIlii.

Haunoe llonowenne o Oubaworexe wkonanl (anee - Tlosnomenune) 0003HAMACT OCHOBHBIC
MPHAUMIE], 34784y # QyHEuMM OMOIMOTCKH B LIKOAC, ONPCHCIACT OPraHH3ALHI0 JIeSTeIBHOCTH,
YIPABICHHE, MOPHIOK [ONB3OBAHMS IIKONBHOH OHOMHOTEXOH, a Takxe perIaMeHTHpYeT Npapa W
00s3aHHOCTH NONL30BaTENH H PAGOTHAKOB OHOMHOTEKH,

Hacrosiuee  [Monowenne  pernamentapyer  paSoty  ® QyHEKOER  OWOWIOTERH
obumeobpazopaTenLiiol  Opranu3alyi, KOTOpad CrocofCTBYeT (OPMUPOBAHMK) KYAbTYPhl JIHUYHOCTH
yHam@xcs IOKOJALl # NO3BONAET (10BbicHTs 3QdekTuBHOCTE HEGOPMALKOHHEOIO 00CIVKMBAKHS
00pa30BATEIbHOM, BOCHMTUTEILHON ACATCIBHOCTH.

Hacrosmee [lonoxenne fsngercd NOKATREHEM HOPMATHEHBIM AKTOM LIKOAb K ONPEACISCT
YPOBEHL Tpedopanull « OA0JIMOTEKE KAK K CIPYKTYPHOMY IOZpasncicHuio  ofpasoBaTennHoN
OpraHM3aUmH,

lllkompnas  GudIMOTEKA  ABAACICH CIPYKTYPHBIM  HOOPA3sICACHHCM — OOpa3oBaTe1sHOMN
OPralN3ainH, YHACTEYIONINM B 00PA30BATC/IBHOMN, BOCIHTATENLHOMN 1eATEILIOCTH B IeIAX oDecnedenis
npasa  Y4aCTHHKOS 00pa3OBAaTeNLHEIX OTHOIEHW Ha OecniaTHoe TMOAb30RaHHE OHONHOTEHHO-
HHGOPMALHOHHEIMH PECyPCaMH.

Hesrenprocts OuONMOTCKH IIKONLI OPraHH3YeTCAd W OCYINECTRIAETCH B COOTBETCTBHH C
POCCHHCKHMH KYILTYPHEIME H 00PaIoBaTEIBHBIMY TPAIHUMAMY, 8 TAKOKE CO CAOKUBLIMMCS B 00LIeCcTBe
WACOJOTHYECKHM 1 [IOJMTHYECKHM MHorooOpasueM. Ofpazopatentnas M MPOCBETHTENBHAA (YHKIH
OubnmoTekr  GasupyloTcs HA  MAKCHMANLHOM  HCMONBIOBAHMH  JOCTHIAEHNHA  00IIeHeI0Be eCROM
KYILTYPEL, ofecnexnnaeTes vIeOHBIMK, METOUHECKHME H CIPABOMHBIME JOKYMCHTAMH.




[IkonbHas OuOIMOTEKa AOCTYMHAa W OecrulaTHA Ui 4MTaTenei, oOy4aromuxcs, y4uTenaed u
IpPYrUX pabOOTHUKOB OO0pa3oBaTEIbHON OpraHW3alldd. Y AOBIETBOPSET 3allpochl POIUTENCH Ha
JUTEpaTypy IO MeAaroruke 1 00pa3oBaHUIO C YUETOM UMEIOIIUXCS BO3MOXKHOCTEH.

Ilenn mkosbHONW OMOMUOTEKU - (OopMHUpOBaHHE OOIIEH KYIbTYPhl JUYHOCTH OOYYaIOIIUXCS Ha
ocHOBe OcBocHHsS DenepaibHBIX TOCYAAPCTBEHHBIX OO0pa30BaTEIbHBIX CTAHIAPTOB, COAEPIKAHUS
o0mieo0pa3oBaTebHbIX MPOrpaMM, HUX aJanTalnus K JKU3HH B OOIIECTBE, CO3/aHHWE OCHOBBI IS
OCO3HAaHHOTO BHIOOpa M TOCIEAYIOUIETO OCBOCHHS MPOPECCHOHATIBHBIX 00pa30BaTEIbHBIX MPOTPAMM,
BOCIIUTAHHUE TPa)JTaHCTBEHHOCTH, TPYAOJIIOOUS, yBaKeHUs K MpaBaM U CBOOOJAM 4YelIOBEKa, JIIOOBH K
OKpy>Katomiel npupoae, Poaune, cembe, popMHpOBaHUE YCTAHOBKU Ha 3I0POBBI 00pa3 )KHU3HU.

bubnnoreka pykoBoACTBYyeTcsl B cBoel nesTenbHOCTH [lonokenueM, deaepanbHbIMU 3aKOHAMU,
ykazamMu W pacnopsokeHussMu - IIpesunenta Poccuiickor  @enepauuu, I[OCTAHOBJIEHUSMH U
pacnopsbkenusimu  [IpaBurensctBa Poccuiickoit denepannu ¥ UCHOTHUTENBHBIX OPraHoB CYyOBEKTOB
Poccwuiickoit @eaeparuu, pelieHUsIMA OpraHa yIpaBlieHHss 00pa3oBaHHEM U Y CTaBOM 00pa3oBaTEIIbHON
OpraHHu3aluu.

[opsanox nocryna k OubnuoTeuHsM GoHAaM U Ipyroi 6uOIMOTeYHON MHPOPMAINH, IEpeUeHb
OCHOBHBIX YCIYI M YCJIOBUS WX TMPEAOCTaBICHHUS OWOIMOTEKaMu ompenensiorcs B [IpaBuimax
10JIb30BAHUS OMOJIUOTEKOM.

OOpa3oBarenbHasi OpraHu3alysi HECeT OTBETCTBEHHOCTh 3a JIOCTYIMHOCTh W  KAadecTBO
OnOIMOTEYHO-MH(POPMAITMOHHOTO O0CITY>)KHBaHHSI OUOJIMOTECKH.

Opranu3anus OOCITYy)KUBAaHHUS YYaCTHHKOB OOpa30BaTEIbHOM JESTEIBHOCTH MPOU3BOJIUTCS B
COOTBETCTBUM C IMPaBWJIAMH OXPAaHBI TPyJa W IMOXAPHOH OE30MacHOCTH, CAHHUTAPHO-TUTHEHUYCCKUMU
TpeOOBAHUSMU H HOPMAMHU.

2. [IpuHIUNBI 1eATEeJLHOCTH MKOJILHOI OHOTHOTEKH

JlesTenbHOCTh MIKOJIBHOM OMOMMOTEKH OCHOBBIBAETCS] HA MPUHIMIAX IEMOKpPATHH, TYMaHU3Ma,
OOIIEeIOCTYITHOCTH, IMPUOPUTETA OOIIEYEIOBEYECKUX IIEHHOCTEH, TI'pa)JIaHCTBEHHOCTH, CBOOOJHOTO
Pa3BUTHUS JIUYHOCTH.

B 6ubnuoteke 3anperiaercs U3gaHUe U paclpoOCTPAaHEHHUE NEYATHBIX, aAyAHO-, AyAHMOBU3YaIbHBIX
U UHBIX MaTepUANIOB, COJEPKAIMX XOTsA Obl OJWH U3 MPHU3HAKOB, MPEIYCMOTPEHHBIX YaCThIO MEPBOM
crateu 1 ®@enepanbHoro 3akona ot 25 utomst 2002 1. Ne 114-03 «O npoTUBOAEHCTBUM SKCTPEMUCTCKOM
NesTeNbHOCTHY (¢ M3MeHeHusaMHu Ha 28 nekabps 2022 rona).

BcootserctBuncoct.13®enepanbHoro3zakonaNel 14-O3krakummarepuanaM OTHOCSTCS:

- Marepuainbl, TMPHU3BIBAIOIIME K OCYIIECTBICHUIO OJKCTPEMUCTCKOM  JEATENBHOCTH  JIMOO
00OCHOBBIBAIOLINX WM ONPABJIBIBAIOIINX HEOOXOJUMOCTh OCYIIECTBICHUS TAKOU e TEIbHOCTH;

- myOnukanuy, OOOCHOBBIBAIOIIME WJIM OMNpPABJABIBAIONINE HAIMOHAIBHOE U (WJIH) pPacoBoOe
MIPEBOCXOJICTBO JIMOO OMNpPaBIbIBAIOIINE IMPAKTUKY COBEPIIECHUS BOEHHBIX WM WHBIX NPECTYILICHUH,
HAMpaBJIEHHBIX Ha TOJHOE WM YaCTUYHOE YHHUUYTOXKEHUE KAKON-IMOO STHUYECKOW, COLHUATbHOMH,
pacoBoil, HAIMOHAJILHON WJIM PEITUTHO3HOW IPYIIIBI;

- oUIIMATBHBIE MATEPUAIIBI 3aMPEIIEHHBIX IKCTPEMUCTCKUX OpTraHU3aIINi;

- MaTepuaibl, aBTOPaMU KOTOPBIX SIBJISIOTCS JIMIA, OCYXKJIEHHbIE B COOTBETCTBUM C MEXJIYyHapOIHO-
MPaBOBbBIMU aKTaMM 3a MPECTYIUICHHs MNPOTUB MHpa M YEJOBEYECTBA M COJEpXKalllMe MPHU3HAKH,
MIpelyCMOTPEHHbIE YacThIO MepBoii ctaThil 1 HacTosmiero denepaabHOro 3aK0HA;

- mo0ble MHBIC, B TOM YHUCIIe aHOHHMHBIE, MaTepuaibl, COAepkKallue MPU3HAKHU, MPEIYCMOTPEHHbBIE
4acThIO TepBOM cTaTh 1 HacTosimero denepanbHOrO 3aKOHA.

B nomemniennn 6ubnmoreku pasmemniaercss OenepanbHBIN CIUCOK IKCTPEMHUCTCKON JTUTEPATYPHI,
YTBEPKACHHBIN (heiepaabHBIM OPraHOM HCIIOJIHUTEILHON BIIACTH, 3alPEIEHHON K paclpOCTPaHEHUIO Ha
tepputopun Poccuiickon Penepannu.

3. 3agaumn OMOIMOTEKH

Obecnevyenre oOpa3oBaTeIbHON, BOCIUTATEIHPHON JIEATEILHOCTH M CaMOOOPa30BaHUs YUAIIUXCs
Y TIEIarOTOB 00pa30BaTeIbHON OpraHU3aIlHH.

OGecnieyeHne y4JacTHHUKaM OOpa3oOBaTEIbHOW MEATEIBHOCTH — OOYYaroIIMMCS, IIe1aroraM,
pOIUTENSAM (3aKOHHBIM MPEJICTABUTENSIM) YUYAIIUXCS — AOCTyHa K WHGOpMAlMM, 3HAHUSAM, HICIM,
KYJIBTYPHBIM IIEHHOCTSIM TIOCPEJCTBOM HCITOJIb30BaHUS OHMOIMOTEUYHO-UH(POPMAIIMOHHBIX PECYpCOB Ha
paBJ’II/I‘IHBIX HOCUTCIIAX:



- OyMaKHOM(KHIDKHBIN (OHIT,DOH]T IEPUOANYECKUX H3TaHUN);
- mudpoBoM(DVD—nucku,hiad1-HakomUTENN );
- MOCPEJCTBOM MH(DOPMAIIMOHHO-KOMMYHHKAITMOHHOM cetn HTepHeT.
dopMupoBaHUE y YUTATEICH HABBIKOB HE3aBUCHMOT'O OMOJIMOTEYHOTO MMOJIb30BaTelNsl — 00Y4YCHUE
MOJIb30BaHUIO KHUTOM, 00yueHHe MMOUCKY, 0TOOpY U KPUTUYECKOH OLEHKE H(OPMAIIHH.
BocrnuraHue KyInbTypHOrO ¥ TPaIAHCKOTO CaMOCO3HAHHWs, IIOMOIIb B COIMATH3AIAN
00y4aroIerocsi, pa3BUTHH €ro TBOPYECKOTO OTEHIIHAA.
COBEpIICHCTBOBAHUE TPEAOCTABISEMBIX OHOIMOTEKONH YCIyr Ha OCHOBE BHEIPEHHUS HOBBIX
MH()OPMALIMOHHBIX TEXHOJIOTUA M KOMIBIOTEpU3ANUHA OUOIMOTECYHO-MH(POPMAITMOHHBIX IPOIIECCOB,
dhopmupoBanre KOMGOPTHON OMOIMOTEYHOU CPEIBI.

BbecruiatHOe mpepocTaBiIeHHE MIKOJIBHUKAM B TOJIb30BAaHUE HA BpEMs IMOJIydeHHs 0Opa3oBaHUs
y4eOHUKOB M Y4eOHBIX TOcOOUii n3 OubmmoreyHoro GoHaa.

4. OcHOBHBIE QPYHKIUM OUOTHOTEKH

JUist peain3aluy OCHOBHBIX 33124 IIKOJIbHAsT OMOIMoTeKa:

OcyiecTBisieT OCHOBHbIE (YHKIMH OuOIMOTeKHM — oOpa3oBaTenbHas, HHGOPMAIMOHHAS,
KYJIBTYpHAsI.
DopmupyeThoHI0MOIN0TEYHO-NH(OPMALIMOHHBIXPECYPCOBOOPA30BATEILHOMOPraHU3AIMH:

- KOMIUIEKTYET YHHBEpCAJIbHBIA (POHA Y4eOHBIMH, XYI0’KECTBEHHBIMU, HAYYHBIMH, CIIPABOYHBIMH,
MeJarornyYecCKUMU M HAy4YHO-TIOMYJISIPHBIMH JOKYMEHTaMH Ha TPAaJWLUOHHBIX W HETPAAUIIMOHHBIX
HOCHUTEIISIX MHPOpPMALUK, yIUThIBast DenepanbHblil CIHCOK SKCTPEMUCTCKON JTUTEPATYPHI, 3alpeIeHHON
K pacmpocTpaHeHuto Ha tepputopun Poccuiickoit denepanuu, yrBepxkaeHHbI DenepanbHbIM OpraHoM
WCTIOJTHUTEIbHOU BJIACTH;

- momnosHsAeT (GoHA MHPOPMALMOHHBIMU pecypcamu ceth MHTepHer, 0azamMu M OaHKaMM JaHHBIX
APYIUX YYPEKIACHUN U OpraHu3aluii;

- OCYIIECTBIISICT pa3MelIeHNE,0pTaHH3aIHIO0 U COXPAHHOCTh JOKYMEHTOB.

Co3znaer MHPOPMALMOHHYIO MTPOAYKIIHIO:

- OpraHu3yeT M BeAeT CIpaBOYHO-OnMONMorpaduyeckuil anmapatr: Karajgoru (andaBUTHBIN,
CHCTEMaTUYECKHi), KapTOTEeKH (CUCTEMAaTHUECKyI0 KapTOTEKy CTaTed, TeMaTH4ecKHe KapTOTEKH),
AJIEKTPOHHBIN KaTaJor, 0a3bl JAHHBIX 00pa30BaTEIbHON OpraHU3aINy;

- pa3pabaThIBaeT peKOMEeHJaTelbHble Oubmuorpadguueckre mocoous (CIUCKU, 0030pbl, yKa3aTelnu |
T.11.); - o0ecrieurnBaeT HHPOPMUPOBAHUE MOJIb30BaTeNEeH 00 MH()OPMALIMOHHON TPOAYKIIHH.

OcymectBusier  auddepeHIupoBaHHOe  OMOIMOTeYHO-UH(DOPMAIIMOHHOE — OOCITYKHBaHHE
00y4aroIuXxcs:

- O6cnyxuBaHMe yuTaTeNneil Ha abOHEMEHTe,B YUTAIBHOM 3aJie;

- TPeOoCTaBIsIET WH(OPMAIIMOHHBIE PECYPChl Ha Pa3IMYHBIX HOCHUTEISIX HAa OCHOBE M3YYCHHUS HX
MHTEPECOB ¥ NH()OPMAIIMOHHBIX TOTPEOHOCTEIH;

- CO3/Ia€T YCIOBHS UIS peaM3alliil CaMOCTOSTEIFHOCTH B OOyYeHHH, TIO3HABATEILHOMW, TBOPUYECKOM
JeSITeIbHOCTH C ONOPON Ha KOMMYHHUKAIIHIO;

- CIOCOOCTBYET Da3BUTHIO HABBIKOB CaMOOOy4deHHsS (ydacTHe B CETEBBIX  OJIMMITHANAX,
TEJIEKOMMYHHUKAIIHOHHBIX MTPOEKTaX B CHCTEME TUCTAHIIMOHHOTO O0yUYeHHUS);

- OpraHm3yer OOydYeHHE HaBbIKaM HE3aBHCHUMOTO OWOIMOTEYHOTO TOJIH30BATENS] M TOTPEOUTENS
uHpOpMalY, CONEHCTBYET MHTETpallMd KOMILJIEKCA 3HAHUM, YMEHUH M HaBBIKOB pabOTHl C KHUIOW U
uHopmaluen;

- OKa3bIBaeT MH(OPMALMOHHYIO TMOMJIEPKKY B PpEIIEHUH 3a/ady, BO3HUKAIOMIMX B Ipolecce HX
y4eOHOMH, caM000pa30BaTEILHON U JIOCYTOBOM JACSITEIHHOCTH,

- OpraHM3yeT MAacCOBBIC MEPOIPHSTHS, OPHUEHTUPOBAHHbIE HA pPa3BUTHE OOIIEH, M YUTATEIbCKON
KYJIbTYpPbI JINYHOCTHU, COJACHCTBYET Pa3BUTHIO KPUTHUECKOTO MBIIUICHUS.

Ocymectisier  auddepeHIUpOBaHHOE  OMOIMOTEUHO-HHPOPMAIIMOHHOE  00CTYKUBaHUE
MeJarornyeckux paboTHUKOB:

- BBIABJIIET MH(OPMALIMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSET 3aIpPOCHl, CBA3aHHBIE C OOyYCHHEM,
BOCIIUTaHHUEM U 3[JOPOBLEM JIETEN;

- co3zmaer OaHK MEAAaroruyecKko MHQPOPMALUU KaK OCHOBBI €IWHOW HH(POPMALMOHHOM CIIyKOBI
o011eo0pa3oBaTeabHOW OpraHMU3aliK, OCYIIECTBISET HAKOIUIEHHE, CUCTeMATHU3allio MHQOpPMAIHUH 0



IpeaMeTam, pasaenaM U TEMaMm;
- CIMIOCOOCTBYETIPOBEICHUIO3aHATUUITO(POPMUPOBAaHUIOUH(POPMAITMOHHONKYIIBTYPBI.
Ocymectiusier  AuddepeHIUpPOBaHHOE  OUOIMOTEUHO-UH(DOPMAIIMOHHOE  OOCITY)KHBAHHE
poauTeneii (3aKOHHBIX TPEJICTABUTENCH ) 00yJarOIINXCS:
- YI0BIETBOPSET 3aIPOCHI MOJIb30BaTeNeii 1 MHPOPMHUPYET O HOBBIX MOCTYIUICHUSX B OMOINOTEKY;
- Koncynbtupyer mo BonpocaM y4eOHBIX U3AaHUN 00YYarOIIIXCSl IIKOJIBL.
OcymiecTBiseT BeleHUE HEOOXOIMMOM JTOKYMEHTAMU IO YydeTy OubnmoreyHoro ¢oHma M
00CITy’)KUBAaHHIO YUTATEICH B COOTBETCTBHH C YCTAHOBJICHHBIM MOPSIIKOM.

[TpoBoAHT MOMYISIPUIAIUIO TUTEPATYPHI C TOMOIIBIO0 HHIUBUIYATBHBIX, TPYIIIIOBBIX U MaCCOBBIX
dbopm pabotel (Oecenm, BBICTaBOK, OuOMMOrpaduueckux 0030poOB, OOCYXKIACHHH KHHUT, UYHUTATEIBCKUX
KOH(epeHIIHiA, TUTepaTypHBIX BEYEPOB, BUKTOPHUH H Jp.).

ObecrieuynBaeT COOTBETCTBYIOIINN CAHUTAPHO-TUTHEHUYECKUI PEXUM U ONaronpHsITHbIE YCIOBHS
JUTSE 00CITY)KUBAHUS YATATEIICH.

[TpoBoAMT M3y4YeHHE COCTOSHUSA YUTATEIHCKOTO CIPOCA(CTENEHH €r0 YAOBIECTBOPEHUS)C IEIbIO
(bopMHpPOBaHUS ONITUMAIILHOTO COCcTaBa OMOIMOTEYHOTO (hoHIA.
CucreMaTn4ecKUHH(POPMUPYETUNTATENCHO1EATEILHOCTUIIIKOIbHONONOINOTEKH.
@opmupyer OUOIMOTEYHBI AaKTHB, TPHUBICKAET YHTATeNe K ydacTHIO B pabore
COBEIATEJIbHOTO OpraHa — OMOIMOTEUHOT0 COBETA M aKTHBA YHUTATENICH.
OOGecneunBaeT TpeOyeMBbIil peKUM XPAHEHHUS U COXPAHHOCTU OMOIMOTEYHOr0 (JOHIA, COTIACHO
KOTOPOMY XpaHEHHE Y4eOHUKOB OCYIIECTBISETCS B OTJEIBHOM MTOMEIICHHH.
Opranu3yeTpadoTynocoXpaHHOCTHONOIMOTEYHOT0()OHIa00pa30BaTEIbHON OpraHU3aIINH.
[IpoBoauT TpOBEpPKU cCHpaBOYHO-OUOIMOrpaduyeckoro ammapara ¢GoHAAa HA HaIU4He
HKCTPEMHUCTCKUX MaTEPUAIIOB.

5. Opranu3anms aesATeJbHOCTH OMOINOTEKH
bubnunoreyHo-uHpopMaMoHHOE OOCITYKUBAHUE OCYILIECTBISIETCS Ha OCHOBE OHMOIMOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB B cOOTBETCTBUU ¢ DeaepalbHBIMU MOCY1apCTBEHHBIMU 00pa30BaTeIbHBIMU
CTaHJIapTaMM, y4e€OHBIM M BOCHUTATENbHBIM IUIAHAMU IIKOJIBI, IPOrpaMMaMH, MPOEKTAMHU U IUIAHOM
paloThI IKOJIEHON OUOINOTEKH.

CnoHCcOpCKas TTOMOIIlb, TOJy4YeHHAass OMOJIMOTEKON B BUJE LIETIEBBIX CPEJACTB Ha KOMILJIEKTOBAHHE
¢doHIa M 3aKynKy 0OOpyHOBaHMs, HE BieYeT 3a cOOOM CHM)KEHUS HOPMATUBOB M (WJIM) aOCOJIIOTHBIX
pa3MepoB (pUHAHCUPOBAHMS U3 OIOKETA.

OOmeoOpa3zoBarenbHas OpraHM3allds CO3/AeT YCIOBHMS JUISI COXPAaHHOCTHU —ammapaTyphl,
000pyI0BaHUS Y UMYIIIECTBA IIKOJIBHOW OMOIMOTEKH.

OTBETCTBEHHOCTh 3a CHUCTEMaTHMYHOCTh M KadyeCTBO KOMILUIEKTOBAHUS OCHOBHOTO (oHma
OMOIMOTEKH, KOMIUIEKTOBaHHE Yy4yeOHOro ¢oHIa B COOTBETCTBUU C (penepalbHbIMH IEPEUHSIMU
y4eOHUKOB M y4e€OHO-METOJIMYECKUX W3JIaHHM, CO3aHHe HEOOXOIMMBIX YCIOBHH IS JEATEIIbHOCTH
OMOIMOTEKH HECET TUPEKTOP IIKOJIbI B COOTBETCTBUU C Y CTaBOM 00pa30BaTEIbHON OpraHU3aIiy.

Pexum paGoTbl OMOIMOTEKM OMpeaessieTcs 3aBeAyIOUIMM OMOIMOTEKOW (P HANWYMM) WIN
JUPEKTOPOM  IIKOJBI B  COOTBETCTBMM € TMpaBWIaMu BHYTpeHHero pacnopsaka MKOY
«Kpacnocenbuesckas CL»

[Tpu onpenenenuu pexxruMa paboThl OUOIMOTEKH PEyCMAaTPUBAETCS BhIJIEIICHHE:
- JIByX yacoB pabo4ero BpEMEHHU €KEIHEBHO HA BHINOJIHEHHE BHYTPH OMOIHMOTEUHON pabOTHI;
- OJIHOTO pa3a B MeCsI] — CAHUTAPHOIO JHSA, B KOTOPBIA OOCIy)XMBaHHME TOJb30BaTeNiel He
IIPOU3BOJIUTCSL.

6. Opranu3anus,ynpaBJjeHue U ITaThbl

OOmiee pyKOBOACTBO OMOIMOTEKON M KOHTPOJb 32 €€ JACSATEIbHOCTHIO OCYIIECTBIISCT AUPEKTOP
IIKOJIBI, KOTOPBIM YTBEP)KAAaeT HOPMBI M TEXHOJOTWYECKHE ITOKYMEHTHI, IUIAaHBI W OTYETHI O paboTe
6ubnuoreku. JIupekTop HeceT OTBETCTBEHHOCTh 32 BCE CTOPOHBI ACATEIbHOCTH OMOIMOTEK, B MEPBYIO
odepenb, 3a KOMIUICKTOBAaHME W COXPAaHHOCTh ee (oHAa, a TakkKe 3a CO3JaHne KOMQOpPTHOMH
MH(GOPMALIMOHHOMN CpeJIbl [JIsl YATATEIICH.

PykoBoACTBO OHMOSMOTEKON OCYIIECTBISET 3aBEAYIOIMMK OMOTMOTEKON (MpU HATWYUH) WA
neaaror-0M0IMoTeKaph, KOTOPBIM HECET OTBETCTBEHHOCTh B TpeAeiax CBOCH KOMIIETEHIIMH Iepen



JTUPEKTOPOM HIKOJIbI, 00YYAIOIIUMHUCS, UX POAUTENISAMH (3aKOHHBIMHU MPEJICTABUTENSMHI) 32 OPTaHU3AIUIO
U pe3yabTaThl NEATEIBHOCTH OWOJMOTEKHM B COOTBETCTBHH C (YHKIMOHAJIHLHBIMH OOS3aHHOCTSMH,
PEIYCMOTPEHHBIMUA  KBAaJH(HUKAIIMOHHBIMA ~ TPeOOBAHUSAMH, TPYAOBBIM JIOTOBOPOM U YCTaBOM
0011e00pa30BaTeIbHON OPTaHU3aIIH.

3aBenyronuii OMOIMOTEKON Ha3HAYAETCS AUPEKTOPOM 00pa30BaTEIbHONW OPTaHU3AIMH, SIBISETCS
YJICHOM TIeIarOTMYECKOT0 KOJUIEKTHBA M BXOJUT B COCTAB MEJarOTHYeCKOTO COBETA IIKOJIBI.

3aBenyronuii OMOTMOTEKONW OTBEYaeT 3a OpraHu3alnrio paboThl OMOIMOTEKHW M PE3YNIbTAThl €
NESTeNIbHOCTH, COCTABJISIET TOJOBbIE IUIAaHBI M OTYET O pabore, KOTOphIe OOCYXKJAalOTCs Ha
[TegarornyeckoM COBETE€ U YTBEPKMAOTCS TUPEKTOPOM. ['0/10BOI TuIaH paboOThl OMOIMOTEKH SIBISETCS
4acThIO 00ILIEro roJJOBOro IMjlaHa 00pa30BaTEIbHON OpraHU3allHu.

Ha paGory B OuWOIMOTEKY IIKOJBl TMPUHUMAIOTCS JIMIA, WMEIOIIME HEOOXOAUMYIO
npodeccroHalbHYIO MOATOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUSM KBaJIU(DUKAITOHHOM
XapaKTePUCTHKHU IO JOHKHOCTH W TOJTYYCHHOH CIEIUAIBHOCTH, TOJITBEPKICHHYIO JOKYMEHTaMH 00
00pa3zoBaHuM ¥ (UJIU) KBAJTU(DHUKAITUH.

I'padux pa®OTHI MKOIHHONH OMOIMOTEKH YCTaHABIMBACTCS B COOTBETCTBUU C paCIHCaHUEM
paboTsl 06pa3zoBaTENbHON OpPraHU3alINY.

HltaT OnOIMOTEKH M pa3Mephl OIUIATHl TPYIa, BKIIOYAs TOILIATHI U HAOABKUA K JOJHKHOCTHBIM
OKJIaJjaM, YyCTAHaBIMBAIOTCSA B COOTBETCTBUU C JICHCTBYIOIIMMU HOPMATUBHBIMU IPABOBBIMU
JOKYMEHTaMH C Y4€TOM 00BEMOB U CJI0KHOCTH padoT.

TpynoBble OTHOLIEHUS PaOOTHUKOB OUONMMOTEKM H  00pa30BaTENbHONM  OpraHu3aluu
PETYJIIHPYIOTCSI TPYIOBBIM JIOTOBOPOM, YCJIOBHS KOTOPOTO HE JOJDKHBI TPOTHBOPEYHUTH TPYIOBOMY
3aKoHoAaTenbCTBY Poccuiickoii @enepann.

3aBeayronuii OMOJIMOTEKON JOJDKEH CTporo coOirojaTh Hacrosiee [lonoxenue, mpaBuia u
TpeOOBaHUsI OXpaHbl TPy/Ja U MOKapHON 0€30MacCHOCTH B MOMEIIEHUU OHOINOTEKH U B 00pa30oBaTeIbHOM
OpraHu3aIyH.

7. IlpaBa,0013aHHOCTH U OTBETCTBEHHOCTh PA0OTHMKOB OMOJIHOTEKH
PaboTHuKHM OMOTMOTEKN UMEIOT MPABO:

- CaMOCTOSITETIbHO BbIOMpaTh (OPMBI, CpPEACTBA M METOJbl OUOINOTEYHO-MHPOPMALMOHHOTO
oOciTyXMBaHUsI 00pa30BaTENbHON M BOCIHUTATENbHON JIE€ATENbHOCTH B COOTBETCTBHUHM C LEISIMU H
3aJjauaMy, yKa3aHHbIMH B HacTos1eM [lonoxennn u YcraBe 00pa3oBaTesIbHOM OpraHu3aluiy,

- MPOBOJIUTH B YCTAHOBJICHHOM TOpSIKe (aKyIbTAaTUBHBIC 3aHATHS, YPOKUA U KPYKKH OMOIMOTEYHO-
o6ubnuorpaduyecknx 3HaHUNH U UHHOPMAIIMOHHOMN KYJIbTYPHI;

- OTIPE/ICIISITh NCTOYHHUK U KOMITJICKTOBaHUSI HH()OPMAIIHOHHBIX PECYPCOB;

- W3bIMaTh U PEAIN30BBIBATH JOKYMEHTHl M3 (DOHJIOB B COOTBETCTBMM C HMHCTPYKLHUEH IO ydeTy
oubmmoTeynoro GoHma;

- ompenensiTb B COOTBETCTBUM C TpPAaBWJIAMHU T[I0JIb30BAaHUS OMOIMOTEKOH, YTBEpKIEHHBIMHU
JUPEKTOPOM HIKOJIbI, U TIO COTJIACOBAHUIO C POJUTENILCKMM KOMUTETOM BHJIbI U pa3Mepbl KOMIIEHCALIUU
yiiep6a, HAHECEHHOTO TI0JIb30BATEISIMUA OMOIMOTEKH;

- B3BICKMBaThb B COOTBETCTBUU C JIEHCTBYIOIIMM 3aKOHOJATEIbCTBOM KOMIIEHCAIMIO YyIiepoa,
HaHECEHHOI'0 MOJIb30BATEISIMU OMOIMOTEKH, 32 HECOBEPIICHHOJIETHUX MOJIb30BaTeNIell OTBETCTBEHHOCTh
HECYT 3aKOHHBIE NPEACTaBUTENH;

- BHOCUTBH TPEMJIOKEHHUS IUPEKTOPY IIKOJBI 110 COBEPLICHCTBOBAHMIO OIUIATHI TPYJa, B TOM YHUCIIE
Ha70aBOK, JOIUIAT M TNPEMUPOBAHUA PAaOOTHUKOB OHUONMOTEKHM 3a JOIMOJIHUTENbHYIO padoTy, He
BXOJAIYI0 B KPYr OCHOBHBIX OOs3aHHOCTEH pabOTHUKOB OHOJIMOTEKH; IO KOMIIEHCAIIMOHHBIM
MEpPOIPUATHIM, CBSI3aHHBIM C BpPEIHBIMU YCJIOBUAMU Tpyna (OuOnHoOTe4HAss MbUIb, IMPEBbIIICHUE
HOpMaTHBa PabOThl HA KOMIIBIOTEPE);

- YJ4aCTBOBATh B YIPaBJICHUU 00Opa30BATEIHbHOW OpPraHU3alMeH B MOPSIKE, OMPEACIIeMOM Y CTaBOM;

OBITHITPEICTABICHHBIMUKPA3THYHBIM(POPMAMIIOOIIPEHUS, HAr paIaMU3HAKAMO T IS,
MIPEelyCMOTPEHHBIM /JIsi pAOOTHUKOB 00pa30BaHUs U KYJIbTYpHI;

- y4acTBOBaTh B COOTBETCTBHUU C 3aKOHOAATenbcTBOM Poccuiickoit ®enepanuu B pabote
OMOIMOTEYHBIX aCCOLHMAIINI U COO30B.

PaGoTHuKYM OMOIHOTEKH 00S3aHBI:
- ObecmeunTh MOIb30BaATEISIM BO3MOKHOCTE Pab0Thl ¢ HHPOPMAIIMOHHBIMU pecypcaMu OMOJMOTEKH;



- UndopmupoBats monp3oBaresieid 0 BUax NpeaoCcTaBIsseMbIX OMOIHOTEKON yCIIyT;

- (opmupoBaTh GOHABI B COOTBETCTBHHM C YTBEPXKICHHBIMHU (eepaIbHBIMU TIEPEUHSIMH YYCOHBIX
U3aHuK, 00pa3oBaTelIbHBIMM IpPOTPaMMaMH  00IIe00pa30BaTeIbHON OpraHM3aldd, WHTEPECaMH,
NOTPEOHOCTSIMH U 3aIIPOCAMH BCEX KaTETOPHI MOIb30BaTeNeH;

- COBEpIICHCTBOBaTh HWH(POPMANMOHHO-OMOMMOrpaduueckoe ¥ OUOIMOTEYHOE OOCITY)KUBAHHE
I10JI30BaTEIICH;

- ofecreynBaTh COXPaHHOCTh MCIIOIB30BaHU HOCUTENEH HH(OpMAIH, UX
CHCTEMaTH3AIINI0,Pa3MEIIICHHE U XPAHEHHCE,

- obecrieunBaTh PEKUMPAOOTHI B COOTBETCTBUH C MOTPEOHOCTSIMH T0JIb30BaTENeH U pabOTOM HIKOJIBI;

- BECTH JOKYMEHTAIMIO OMOIMOTEKN M OTUYUTHIBATHCS B YCTAHOBJICHHOM IOPSIIKE IEpe]l IUPEKTOPOM
001eo0pa3oBaTeIbHON OPTaHU3aAIH.

3aBenyromuion0IMOTe KON (MIPUHAINYNH ) UITUIIe1aror-0u0 IO TeKapbHECETOTBETCTBEHHOCTD!

- 3aCcO0JI0ICHUETPYI0BBIXOTHOIICHUH, pETIIaMEeH THPYEMbIX3aKOHOIaTeILCTBOMOTpY A, [IpaBmmamu
BHYTPEHHETO TPYJOBOT'O PACIIOPSIIKA B IIIKOJIE, TPYIOBBIM JOTOBOPOM;

- 32 BBITIOJIHEHUE (YHKITHH, TPETYCMOTPSHHBIX HacTosIIuM [lonoxeHuneM;

- 332 COXpPaHHOCTh OWOJIMOTEUHBIX (OHIOB B TMOPSJAKE, MPEAYCMOTPEHHOM JCHCTBYIOIIUM
3aKoHoarenbcTBOM Pocculickon denepanuu.

8. [IpaBa u 00513aHHOCTH MOJIb30BaTeJIeii OMOIHOTEKHU
[Tonb30BaTeny MKOIBHON OMOIMOTEKN UMEIOT IIPABO:

- [IOJTy4aTh NOJHYI0 MHPOPMALIUIO O cocTaBe OubanoTednoro Ghounaa, MHGOPMALIMOHHBIX pecypcax U
MPEJOCTABIIIEMBIX OMOIMOTEKOM MIKOJIBI YCIIyTaxX;

- II0JIb30BAThCS CIPABOYHO-OMOIMOTpapUUECKUM arnapaToM OUOIHOTEKH;

- TOJTyYaTbKOHCYJIHTAlMOHHYIOTIOMOIIHBIONCKENBEIOOPEHCTOUHUKOBUH(OPMAIINH;

- T0JIy4aThbBOBPEMEHHOETI0JIb30BaHNEHaa0OHEMEHTEMBUNTAIbHOM3aJIeIeYaTHbIEU31aHus,
ayJMOBU3yaJIbHBIE JIOKYMEHTHI U IpYTHe NCTOYHUKN HH(pOpMaIuy;

- IPOAJIEBATh CPOK MOJIB30BAHUS JOKYMEHTAMH U JIUTEpaTypou;

- Y4aCTBOBATh B MEPOIPHUATHUSX, TPOBOIUMBIX IIKOJIHHON OMOIHOTEKOI;

- oOpamarbes A1 pa3pemeHust KOHQIMKTHOM CUTYaIuK K TUPEKTOPY HIKOJbIL.

[Tonb30BaTeny MWKOIBHON OMOIMOTEKN 00S3aHBI:

- CobmroaTh npaBuIIa MoJb30BaHUs OMOIMOTEKOMH;

- OepeXKHO OTHOCUTHCS K MPOU3BEICHHUSM TedaTH (HE BBIPHIBATh, HE 3arn0aTh CTpaHUII, HE JIENaTh B
KHUTax MOJYEPKUBAHUM, MMOMETOK), MHBIM JIOKYMEHTaM Ha pa3jIMYHBbIX HOCHUTENSAX, 00OpYyIOBaHHUIO,
WHBEHTAapIO;

- TI0JIb30BaThCS LIEHHBIMH M CIPABOYHBIMHM JIOKYMEHTaMU MU JIUTEPAaTypOd TOJBKO B IMOMELICHUU
OMOIMOTEKH MIKOJIHI;

- yOenuThCs IpU MOJyYEeHUH KHUT B OTCYTCTBUU JE(PEKTOB, a MPU OOHAPYKEHUU MPOMHPOPMUPOBATH
00 aToM paboTHHKa OMOMMOTEKH. OTBETCTBEHHOCTh 3a OOHApyKeHHbIE Ne(EeKThl B C/IaBA€MbIX KHHIrax
HECeT MOCIEeTHUM MOJIb30BaTeb;

- pacHHCHIBATBCS B YHTATEILCKOM (GOPMYISIpE 3a KaXKIYH TONYYeHHYIO KHUTY (HCKIIOYCHHE:
oOyyarommuecs 1- 2 kiiaccoB);

- BO3BpaIaTh KHATH B OMOJIMOTEKY B YCTAaHOBJICHHBIE CPOKH;

- 3aMEHSATh IOKYMEHTHI OMOTMOTEKU B CITydae UX yTpaThl MU MOPYMHUM PAaBHOLICHHBIMU;

- TIOJIHOCTBIO PACCUUTAThCI C OHMONMOTEKOH MO HWCTEYCHHHM CpOKa OOY4YeHHsT WiHd pPadOTHl B
00pa3oBaTeNbHON OPraHU3aIIH.

9. llopsiAoK MOJIb30BAHUSI HIKOJIBHOMH 0UOIHOTEKOI

3anuck 00yJaronIMXcsl M MEeIarornuyeckuX paOOTHHUKOB IIKOJBI B OMOTHOTEKY MPOU3BOJIUTCS B

WH/IMBUYyAIbHOM TOPSKE, 8 pOAUTENeH (3aKOHHBIX MPEICTaBUTENEH) 00YJalOUINXCsl — I10 MacHopTy.
[Tepeperucrpanus noiab3oBaTeneit OMOIMOTEKH MTPOU3BOIUTCS €KETOIHO.

JI0OKyMEHTOM,TOATBEPKAAIOIIUMITPABOIIOIb30BaHUAONOTMOTEKOM, IBIIETCAYNTATETLCKUN
bopmysp.

YurarensckuiihopMynsiphuKkcupyeTAaTyBbIauYUII0Nb30BaATENI0A0KYMEHTOBU3(OH 1A
OUONIMOTEKH U MX BO3BpAIIECHUS B OMOIHOTEKY.



[Tonp3oBareny OMOTMOTEKN UMEIOT MPABO MOIYYUTh Ha JIOM M3 MHOTOTOMHBIX U3JaHUN He Ooee
IIATH JOKYMEHTOB OJTHOBPEMEHHO.



MakcumanbHbIe CPOKH MOJIb30BAaHHUS JOKYMEHTAMH:
- yueOHHKH,yueOHbIe TOCOOUs—y4eOHBIN IO,
- HAyYHO-TIONYJIIPHAsI,[I03HABATEIbHAS, X yI0’KECTBEHHAsITUTEpaTypa—151Hei;
- IEPUOANYECKHE U3JaHNS, U3/JaHNs TTOBBIIIEHHOTO cripoca —101Hei;
[Tonp30BaTen MOTYT IPOUIMTH CPOK MOJTB30BAaHUS JTOKYMEHTAaMH, €CJIM Ha HUX OTCYTCTBYET CIPOC CO
CTOPOHBI IPYTUX MOJIb30BATEIIECH.
[Tonp30BaHMEe SHIMKIONEAUIMH, CIOBAPSMH, COIPABOYHUKAMH M U3JaHUSMH, KOTOPhIE UMEIOTCS B
€IMHCTBEHHOM 3K3EeMILISIpE, OCYIIECTBIISIETCS. B YUTAILHOM 3aJIe.

10. 3ak/0uuTeIbHBIE MOJIO0KEHHUS

Hacrosmee Ilonoxkenue o MIKOIbHOM OMOIMOTEKE SIBISETCS JIOKAIBHBIM HOPMATHUBHBIM aKTOM,
npuHuMaercs Ha IlemarormueckoM COBETE IIKOJIBI U yTBEpKIaercs (Iub0 BBOAMUTCS B JEHCTBHE)
MIPUKA30M JAUPEKTOpa 00pa30BaTeIbHON OpraHU3aIiH.

BceunsmenenusinaonoaHeHus, BHocuMbleBHacToseel lonoxxenne,0popMiIstOTCSIB.- MUChbMEHHOM

(dbopMe B COOTBETCTBUU JICHCTBYIOIINM 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu.

N3menenus u nononuenus K [lonokeHU0 MpUHUMAIOTCS B TIOPsIIKE, peaycMoTpeHHoMm 11.10.1.
Hacrosiuiero [lonoxenust.

[Tocne npunstus [lonoxxkenus (UM U3MEHEHUHN U TOTIOJIHEHUM OTIEIBHBIX MTYHKTOB U Pa3/IesioB)
B HOBOM pelaKUUU NpeabIAyIas peAaKys aBTOMATUUECKH YTPAuUBaeT CUILY.



[Tpunoxenue
K [TonmoxeHnto o mKoIpHON OUOTHOTEKE

IIpaBuia nosb30BaHMs MIKOJIbHON O0MOJIMOTEKOMH

1. O01mue noJioxKeHUst
bubnmoreka sBIsSETCS YacThiO OO0IIEOOPA30BATEIILHOTO YUPEKACHHUS W OOCCIIEUYUBAET y4eOHO-
BOCIIUTATEILHBIN MPOIIECC HEOOXOAMMBIMH JOKYMECHTAMH.
I[OKYMCHT'HOCI/ITGIIB I/IH(i)OpMaLII/II/I B TPAAUITUOHHOM,3JICKTPOHHOM WJIM UHOM BHJIC.

2. IlpaBa yurareeii
[IpaBo mosib30BaHUs OMOIMOTEKOW HMMEIOT OOyYarolIuecs, IeIarorndeckrue paOOTHUKU W ApYyrHe
COTPYAHUKHU HIKOJIbI, POJUTENH (3aKOHHBIE NTPEICTABUTENIN) O0YUArOIUXCS IIKOJbI.
Yurarenn UMEIOT MPaBO:
becnpensTcTBeHHO Mocemars OUOINOTEKY COTTIACHO PEXKUMY €€ pabOoTHI.
[Tonyyats monHyro wHpopMamuio O cocraBe (GoHma OuOIMOTEKH, WHPOPMALMOHHBIX pecypcax H
IPEJOCTaBIAEMbIX OUOIMOTEKONW yciyrax, HOpsiIKe AOCTyHa K JOKYMEHTaM U KOHCYJIbTaTHBHYIO
MIOMOIIIb B TIOUCKE M BEIOOPE HCTOUHUKOB MH()OPMAIIHH.
[Tony4ats B 10Ib30BaHUE JTIOOOH JOKYMEHT U3 (OHAA OMOIMOTEKH.
[TpoaneBarh CpOK MOIB30BAHUS JOKYMEHTAMU
becratHo moab30BaThCS yCiayramu, peaoCcTaBIsieMbIMU OUOJINOTEKOM
[TpuHuMaTh yyacTre B MEPOIIPHUITUAX, IPOBOIUMBIX OMOIHOTEKOM.
N36upaTh 1 ObITH N30paHHBIM B COBET OMOIMOTEKH IPUHIUMATh y4acTHE B €0 paboTe.
CoBmecTHO ¢ OMOIMOTEKON CO3/1aBaTh, KIIyObl, KPY)KKH 110 MHTEpecaM, o0IecTBa apy3eil oubinoreku,
YTEHUS, KHUTH.
Oxka3bIBaTh MPAKTUYECKYIO TOMOIIb OUOIHOTEKE.
Henars momapku OuOIMOTEKE.
OOpamatbcs B ciiydae KOH(JIUKTHONW CUTyalluu ¢ paOOTHUKaMU OUOIMOTEKH K IUPEKTOPY ILIKOJBIL.
Yurarenn 00s13aHbI:
Cobmronats IlpaBuia noiabp3oBaHus OUOIMOTEKOI.
Co0ro1aTh HHCTPYKITUIO 0 MEpaxX 0€30MacHOCTH B OMOIMOTEKE.
CHUMAaTh BEPXHIOIO OJEKTY.
BrikimrouaTs MOOUIIBHBIE TENEPOHBI.
He npuHMMaTh NUILY, HATUTKH, TPHI3Th CEMEUKH.
Cobuto1aTh TUILIMHY U KYJIBTYPY HOBEICHHUS.
Coo0muTh, MpU 3aIucH B OMOINOTEKY, HEOOXOMMBI CBEJICHUS JUIs 3all0JHEHUs (OpMyJIsipa YuTaTes.
bepexHO OTHOCHUTBCA K:
[leyaTHpIM u37aHUAM (HE BBIPBHIBATH, HE 3arubaTh CTPAHUI], HE JelaTh B KHUTAX MOJYEPKUBAHUH,
MTOMETOK, KOIMPOBAHHUSI PUCYHKOB H T.I1.);
DNEeKTPOHHBIM HOCUTEISIM;
MebGenu.
[Tonaep xuBaThIOPSI0KPACCTAHOBKUKHUTBOTKPBITOMIOCTYIEONOINOTEKH, PACTIONOKEHUS  KapTOYeK B
KaTajorax u KapToTeKax.
[Tonp30BaThCALEHHBIMUMEMHCTBEHHBIMUIK3EMILI PAMUKHUT, CITPABOYHBIMUN3JAaHUSIMUTOIIBKO B
YUTAJILHOM 3aJ1e OMOINOTEKH.
[TpumnonyyeHUUITPON3BECHUHIEUaTHMHH BIX JOKYMEHTOBUNTATEIbI0JKEHYOAUTHCAB OTCYTCTBUU B HHUX
nedeKToB, a Mpu 0OHAPYKEHUH — MPOUH(POPMUPOBATH paOOTHUKA OMOITHMOTEKH.
B ciydae, korjna yuTarenb MONYyYMJl KHUTH, B KOTOPBIX MMENHUCH AE€(EKTHl, a OH HE MPOCMOTpPEN 3TH
KHUTH Ha TPEIMET HAIW4YUs B HUX JEPEKTOB, a COOTBETCTBEHHO HE JOJIOXKHWJI OMOIMOTEKapro 00 WX
HAJIMYMH, TO OTBETCTBEHHOCTH 32 MOPYY KHUT Oy/I€T HECTH 3TOT YUTATEIb.



[Ipu HapymieHMH CpPOKOB TOJb30BaHMSA KHUTaMH 0€3 YBaXHUTEIbHBIX NPUYMH K YUTATEIsIM, B
YCTQHOBJIEHHOM IOPSAJKE, MOTYT ObITh IPUMEHEHB! CAHKIMHU (KaK MPaBHJIO, BPEMEHHOE JIUIIEHUE [IPaBa
MOJI30BaHUS OUOTMOTEKOM).
He BbIHOCUTH KHHMIM U JpYr'He JOKYMEHTBbl M3 MOMELIEHHs OMOIMOTEKH, €Clli OHM HEe 3alMCaHbl B
(bopmyssipe unTaTess.
PacnmceiBatbes, 3a HMCKIIOYEHHEM ydammxcs 1-3 kimaccoB, B (QOopMylsipe 4HTaTeNs 3a KaxAyro
MOJyYEHHYIO KHUTY.
[TpoxoauTs exeronHo (B Hayaje KaKAOro Y4eOHOIrO roja) MepeperiucTpaiuio ¢ MpeabsBICHUEM Bcei
YUCIISILEHCS 32 HUMU JIUTEPaTyphl B yCTAHOBICHHbIE OMOIMOTEKON CPOKH.

BosBpamats KHUTH B OMOJIMOTEKY B yCTAaHOBJICHHBIE CPOKH.
YuraTenu, OTBETCTBEHHbIE 3a yTpaTy WIM MOpYYy KHUI OMOJIMOTEKM, WIM HUX POAUTENN (3aKOHHBIE
MPEJCTaBUTENIN O0YYaIOIIEerocs) 00si3aHbl 3aMEHUTHh TaKUM e y4eOHMKOM HIIM COOTBETCTBYIOIIHUM II0
CTOMMOCTH Ha MOMEHT 3aME€Hbl HU3JIJaHHMEM, HEOOXOANMBIM B IIKOJbHOW Oubmanoreke. [loTepsHHbIN Win
UCHOPYEHHBIH  DK3EMIUIIP  XYAOXKECTBEHHOW WM  METOJUYECKOW  JIUTepaTyphl  3aMEHsEeTCs
COOTBETCTBYIOLIMM IIO CTOMMOCTHM Ha MOMEHT 3aMEHbl H3JaHHEeM, HEOOXOIMMBIM B UIKOJIbHOMH
OoubnmoTeke. DK3EMIULIP, TpeAIaracMblil AJIsl 3aMEHBI, JOJDKEH OBITh IeNTbIM, aKKYPAaTHBIM, U3JJaHHBIM B
OCJIETHUE S5 NET.
UYurarenu, Hapymmsiue [IpaBuia noiabs3oBaHus OMOIMOTEKOM, MOTYT OBbITh JIMIIEHBI ITpaBa MOJIb30BaHUS
Ha CpPOK, YCTAHOBJIEHHOH OMOnMMOTEKOH. 3a ocoOble HapylleHHs, MpeayCMOTPEHHbIE AEHCTBYIOIIUM
3aKOHOAATEIbCTBOM, YHUTATEIN HECYT aJMMHUCTPATUBHYIO, I'Pa)JIaHCKO-IIPABOBYIO WJIM YTOJOBHYIO
OTBETCTBEHHOCTb.
[1o ucreuenun cpoka oOyueHus Uian pabOThI B IIKOJIE YUTATENH 00sA3aHbI BEPHYTh B3AThIE B OMOIMOTEKE
KHUTH. JIngHoe neno oOyuaromierocs U 00XOHOW JIUCT paOOTHHUKA MO UCTEYCHUH CPOKa OOY4EHUsS MU
paboThl B ImIKOIE 0€3 COOTBETCTBYIOIICH MOMETKM O BO3BpATe€ BCEX KHUT, B3ATHIX B OMOIMOTEKE, HE
BBIIAIOTCS.

3. [Mopsiaok Mob30BaHUsI OMOIMOTEKOIM

OOyuaromyecs: IKOJbI 3alMChIBAIOTCA B OMONIMOTEKY B MHIUBUAYAJIbHOM IOPSAIKE B COOTBETCTBUU CO
CIHMCKaMu KjaccoB. [lepcoHalt KOl 3aMUChIBAIOTCS IPU HATMYUY MacTopTa.
Ha xaxxgoro uuraresnst 3amoyHAETCS YUTATENbCKUM (OpMysslp yCTaHOBJIEHHOro oOpasma. dopmyisip
YUTATENS SBISIETCS JOKYMEHTOM, YAOCTOBEPSAIOINM (PaKT U AATy BbIIAYH.
IIpu 3amucu B OuOIMOTEKY 4YHUTaTeNnb JOJKEH ObITh O3HakomyieH ¢ IlpaBuinamMu monb30BaHUS
OMOIMOTEKON U TOATBEPUTH 00S13aTEIHCTBO MX BHITIOJIHEHHS CBOEH MOAMUCHIO B (DOPMYJIISIpE UUTATEIIS.
Ha nom 1OKyMEHTBI BBIJAIOTCS YMTATENSIM CPOKOM Hal4 nHei. KommdecTBO 3K3eMIUISIPOB, BBIOAHHBIX
€IMHOBPEMEHHO (HE CUMTasi ydeOHUKOB), HE JOJHKHO MPEBBIIATH IISATH.

Ilepnonnueckruen3JaHUABBINAIOTCAHA  THEN.
Cpok noab30BaHUSI MOXKET OBITh MPOJAJIEH, €CIIM Ha JIaHHBIM JIOKYMEHT HET CIpoca CO CTOPOHBI JIPYTHX
YUTATEIICH.
VYyeOHasi, MeToauYecKas JUTepaTypa BBIJACTCS YMUTATENsIM Ha CPOK OOYy4YeHHS B COOTBETCTBUHM C
nporpaMmoil (c o0s3arenbHO mepeperucTpanyeil B Hadajie, KOHIE yyeOHoro roxa). JlureparypHble
MIPOM3BEICHNUS, U3ydaeMble [0 IporpaMMe Ha YPOKax, BbIIAIOTCS Ha CPOK B COOTBETCTBUU CIIPOrPaMMOi
U3Yy4EHUS.
[Ipu nony4eHnn KHUTK YUTATENH 00sI3aHbl paclucaThesl B GOPMYIIIpe UUTATEINS 3a KAXKIYIO MOJTYyYEeHHYIO
KHUTY, B3STYIO B IIOJIb30BAHHUE.
[IpuBo3BpalleHUMKHUTPaOOTHUKONOINOTEKNOOA3aHpaCICATHCABGOPMYIISIpEUUTATENs] TPOTUB KaKI0M
BO3PALICHHON B OMOIMOTEKY KHUTY
OuepenHas BblAaua JOKYMEHTOB U3 (oH1a OMOIMOTEKN YUTATEIO IPOU3BOAUTCS TOJIBKO MTOCIIEe BO3BpaTa
B3SITBIX UM paHEE, CPOK MOJIb30BAHUS KOTOPBIMU HCTEK.
Penaxue ¥ 1eHHble KHWUIHM, anbOOMBI, €JMHCTBEHHBIC 3K3EMIUIAPbI CIPABOYHBIX H3JaHHUH, a Takke
3JIEKTPOHHBIE HOCUTEIH WH(OPMAIMK Ha JOM HE BBIIAIOTCS.
[MopAdOK NoaMb308GHUA YUMAALHBIM 3G/10M

KomnyectBo KHUT ,BBIIaBACMOC€ 114 paGOTBI B UUTAJIbHOM 3aJIC,HC OTPAHUYINBACTCA.



3amnperniaercs BRIHOCUTh KHUTH W3 YATATBHOTO 3aj1a B IOMEIICHUS [ITKOJIBL.
JlomyckaeTcsi, 1o IOTOBOPEHHOCTH ¢ PaOOTHUKOM OMOIMOTEKH, OpaTh Ha JOM KHUTH, NIPETHA3HAYCHHBIC
Ui pa0OThl B YUTAILHOM 3ajie, TPU YCJIOBUH, YTO OTH KHHUTU OYIyT B3ATHI TeEpel 3aKPhITHEM
OMOJMOTEKH W BO3BpAIICHBI HA CIICAYIONIUMH J€Hb K MOMEHTY Hauajia paboTel OuOimoteku. [lopsiook
pabomul ¢ KOMNLIOMEPOM, PACNOIONCEHHBIM 8 DubIUOmEKe:
PaGota ¢ KOMIBIOTEpPOM YYaCTHHKOB 0OpPa30BaTELHOTO IpOIEecca IPOU3BOIUTCS B IPHCYTCTBUU
COTpYJAHHMKA OMOIMOTEKH.
Pazpemaercs pabora 3a OAHUM IEPCOHATBHBIM KOMIIBIOTEPOM HE 0oJiee IBYX YEIOBEK OJJHOBPEMEHHO.
[Tonmp30BaTenr HMeeT TMpaBO paboOTaTh C HETPAJAUIUOHHBIM HOCUTENIeM HH(OpManuu rmocie
MIPEIBAPUTEIILHOTO TECTUPOBAHUS €r0 PAOOTHHKOM OMOTUOTEKH.
[To Bcem Bompocam moucka nHpopmanuu B MIHTepHETE T0Ih30BaTENb JIOJDKCH 00paIaThcsi K pabOTHUKY
O6ubnuoTeku; 3ampemnaercs odpamienue kK pecypcam MHTepHeTa, npeanoiaraionyM omiaTy 1 K pecypcam,
yKa3aHHbIM B DejiepalibHOM CIECKE SKCTPEMHUCTCKOH JINTEPATYPHI.
PaGora ¢ KOMITBIOTEpPOM TIPOU3BOJTUTCS COTJIACHO YTBEPXKICHHBIM CAHUTAPHO-TUTHCHHYECKUM
TpeOOBaHUSM.

4. IlpaBa paGOTHHNKOB OHOTHOTEKH.
HanpaBnsate ynTaTesnto HalOMUHAHKS O BO3BpATe€ KHMT, UCIOJb3Yys JaHHbIE, IPEJOCTaBICHHbIC UM IMIPH
3ammcu B Onbiamoreky (aapec, TenedoH u T.11.),
OnpenensaTbpazMepbIKOMIIEHCAUH3ayepO, IPUUNHEHHBIHIIO0Ib30BaTe1IeMOUOIINOTEKE;
JIMmartbnpaBadyuTaTENSIONIb30BaThCI0NOIMoTeKoMnpuHapymennul [paBuimonbp30Banus OOIMOTEKOI.

5. O0sA3aHHOCTH COTPYIHUKOB OMOJIHOTEKH 10 00CIYKMBAHUIO YMTATEJIei

Co3znaBath U MOJICPKUBATh KOM(DOPTHBIE YCIOBHS ISl paOOTHI ITOJIB30BaTENCH B OMOIHOTEKE.

[TpoBOaUTH B Havase yueOHOTOTo rojia €KEroIHy0 MepeperucTpaiio YuTaTeaeH.

O3znakoMuth yutarens ¢ [IpaBunamu nosib30BaHus OMOIHMOTEKOM.
BBIThKOPPEKTHRIMUHMBEKITUBEIMUCYUTATENSIMU,COOTIOAATE TUIITHY, YACTOTYUTIOPS IOKB MTOMETIIEHUSAX
OMOINOTEKHU.

OO6cnyxuBath ynTareneil B cooTBeTcTBUM ¢ [IpaBuiamu monbp3oBaHus OUOIMOTEKOM, KOTOPHIE HOKHBI
OBITh pa3MElIEHbl B JIOCTYITHOM Il O3HAKOMJIEHUSI MeCTe, O0ECIEeUnTh ONEpPaTUBHOE M KauyeCTBEHHOE
o0CITy’)KUBaHHE YUTATENIEH C yUETOM MX 3aIPOCOB M MOTPEOHOCTEH.
CosepiieHCTBOBaTh  MH(pOpManMoHHO-OuOIMOrpadudeckoe W OMONMMOTEYHOE  OOCITYy)KMBaHUE
10JIb30BaTENEN.
OcyiecTBIATh y4eT, XpaHEHUE U UCMOJIb30BaHUE HAXOIAIIMXCSA B (POHIAX JOKYMEHTOB B COOTBETCTBUU
C JIeHCTBYIOIINMM 3aKOHOAATENbCTBOM, 00ECTIEYMBATh UX COXPAHHOCTh M PallMOHAILHOE UCTIONb30BaHUE.
PaccraBnsaTh KHUTH B TEYEHHE MHs, €KEIHEBHO JeJaTh IPOBEPKY HA MPEIMET TPABHIBHOCTH
paccTaHoBKH (hoHa.
Bectn ycTHy0 M HamIsIHyI0O MaccoBO-MH(OPMAalMOHHYIO paboOTy: OpPraHHU30BBIBATH BBICTABKU
JTuTepaTypsl, Ondauorpaduueckre 0030pkl, IUTEPATypHbIE Beuepa, Mpa3JHUKU U IPYriue MEPOTIPUSATHUS;

3HAKOMHTD YUTATEJIEH ¢ OCHOBaMHU WH(OPMAIIMOHHON KYIbTYPHI.

WNudopmupoBath yuTaTeneil 0 Bcex BUAax MPeAoCTaBIsieMbIX OUOIMOTEKOM yCIyT.
OObecrieuynTh YHUTATENSIM BO3MOXHOCTH  TOJB30BaThCS BCEMHU HH(POPMAIMOHHBIMH  peCcCypcaMu
OMOIMOTEKH.
N3ydarbnoTpeOHOCTUYNTATENEHBIICYATHBIXU3/IaHUSX,IAaBATHIIONHYIOMH(GOPMAITUIOYUTATEIISIM O HAJTMYUU
JTOKYMEHTOB B (pOH/Ie, CHCTEMAaTHYeCKA HHPOPMHUPOBATH YNTATEIICH O BHOBB IIOCTYIHMBIINX JIOKYMEHTAX.
®opmupoBaTh (HOHABI B COOTBETCTBHH C 00Pa30BATEIbHBIMU MPOTPAMMaMH yYUPEKICHHS, HHTEPECaMH,
MOTPEOHOCTSAMHU U 3aMpOcaMy BCEX KaTeTOPUM MOJTh30BaTENCH.

Oxka3bIBaTh MOMOIIH YATATENSIM B BEHIOOPE HEOOXOAUMBIX TOKYMEHTOB.



MpoBOAUTb 3aHATUA MO OCHOBaM 6MbAnMOTEYHO-6MBAMOrpadrUIEecKUX MHGOPMALIMOHHbIX
3HaHUN

MpefocTaBAATb YUATATENAM BO3MOXKHOCTb NO/Ib30BAHWUA KaTanoramm, KapToTekamm,
6mbnnorpadmnyeckumm 1 THGOPMALMOHHBIMMU MATEPUATAMMU.

O6ecneunBaTb KOHPUAEHUMANBHOCTb AAHHbIX O YATATENAX BUBANOTEKN, UX YNTATENBCKUX
3anpocax;

an Bblaa4ye n npueme JOKYMEHTOB TWATE/NIbHO NPOCMATPUBATb UX Ha NpeaMeT 06Hapy>KeHMF|
KaKux-n1nmbo Aed)eI-(TOB ncaenatb COOTBETCTBYOWME OTMETKU NPUN UX 06Hapy>Keva1 H
BblAaBaeMOM NN NONYyHaEMOM OT YNTaATENA OOKYMEHTE;

MpoBOAUTL MENKUIA PEMOHT U CBOEBPEMEHHbIV NepenneT KHUM, NpUBAeKas K 3Ton paboTe
61Mb6MOTEYHbIM aKTUB U3 yYaLLMXCA;

Cucrtematnyeckn cnegmTb 3a cBOEBPEMEHHbIM BO3BPAaTOM B 6M6J1MOTeKy AOKYMEHTOB U3
d)OH,CI,a M 3a BbIMO/IHEHNEM YHUTATENAMU I'Ipanm no/ib3oBaHMA bUbANoTEKON.

anHMMaTb mepbl Mo AMKBUAaLUN YMTaTENbCKOM 3a40/1XKEHHOCTHU B C/iy4Hae
HECBOEBPEMEHHOIO BO3BpPaTa 4OKYMEHTOB MO/Ib3OBATE/IEM;

Mocne ncTeyeHMA CPoKa NOb30BAHUA LOKYMEHTAMM HaNpPaBUTb U3BELLEHME NOIb30BaATE/IO
no noyrte unam coobuaTtb YntTaTento no tenedoHy o HeobxoAMMOCTM UX BO3BPATa B
6mbnnoTeky.

CneaunTb 3a BbINOJIHEHMEM YNTATENAMM I'Ipanm nonb3oBaHMA 6BUBINOTEKON.



